INFORMATION & JOB DESCRIPTION
POSITION:

Trainee Contracts Manager – Degree Apprenticeship 
SALARY:

Competitive
Background:
Degree Apprenticeships provide a unique, fee-free study pathway, allowing you to gain a degree without paying costly tuition fees.

Students work with a sponsor employer, in this case, GBS Roofing, where they gain valuable on the job training as a Trainee Contracts Manager and earn a competitive salary. 
At the same time, you will study, part-time, for a BSc. (Hons) degree in Construction Engineering and Management – degree apprenticeship. The university fees are paid by the Department for the Economy. GBS Roofing pays your salary and commits to providing time off to attend weekly lectures and examinations, as well as supporting your learning and development.
The degree you attain is identical to the degree studied by full-time students.
Studying on a part-time basis means it will take around 5 years to complete your studies but you won’t pay any fees and will be earning a salary.
How to apply:
There are two steps

1. You need to secure a sponsor employer for the duration of the degree. That’s what this application is for.

For the successful applicant, GBS Roofing will be the sponsor employer for the duration of the degree apprenticeship.
As the sponsor employer, GBS Roofing commits to providing a competitive salary, full training and mentoring, by highly experienced construction professionals, to support and compliment your degree apprenticeship studies. 

As the sponsor employer, GBS Roofing commits to providing time off to attend lectures and, prepare for/attend examinations. 

2. You need to apply directly to Ulster University to be offered a place on the degree apprenticeship course.

If you are successful in securing the role with GBS Roofing, you must apply for place on the specified course directly to the university via their website, specifying that you have secured a sponsor employer. 
All that’s left to do is attain the grades required for course entry!

The current entry requirements are A Level: BBC or BCC* (*if grade B is in Maths or Physics) or equivalent. For more information:

https://www.ulster.ac.uk/courses/202425/construction-engineering-and-management-degree-apprenticeship-33253
Trainee Contracts Manager – job description
The Trainee Contracts Manager will coordinate operational resources to ensure flat roofing contracts are completed to the required standards of safety and quality, within the estimated costs, timescales and forecast margins.
As a trainee role, GBS Roofing will support and mentor the successful applicant and ensure every opportunity to develop new skills is maximised in line with the degree requirements.

Key daily tasks will include contract planning, resource procurement, supervision / inspection of site activities and general contract administration:
Contract Planning
· Prepare plans for each contract comprising method statements, risk assessments and control measures necessary to meet or exceed the safety, quality, time and cost requirements.  

· Liaise with Managing Director to confirm programmes and coordinate use of shared resources (e.g. transport, site labour and stores).

· Commence preliminary negotiations with suppliers and sub-contractors to identify lead times and agree dates for release of global orders, purchase orders and schedules. 
Recruitment and Training
· Manage existing and source new labour workforce as necessary to deliver current projects and future prospects.
· Continually evaluate the competence and training needs of staff and site labour.
· Manage induction programme and monitor progress.
· Purchase materials and plant for contracts under your control and manage movement of materials to and from internal stores. 
· Evaluate and approve suppliers and sub-contractors as necessary. 
Supervision and Inspection
· Ensure pre-start checks, briefings and inspections are carried out before work starts on site.
· Ensure regular checks and inspections are carried on work in progress.
· Conduct regular toolbox talks in accordance with agreed programme.
· Inspect and approve drawings prior to issue to site. 
Note:

· The role will be based at our head office in Antrim however the postholder will be 

required to travel to various sites and projects to fulfil the requirements of the role.
· The start date with GBS Roofing is expected to be September 2025 to coincide with the 
course commencement, however, we are happy to consider an earlier start date – e.g. if the postholder wanted to start in July or August.

· Note: if successful in securing GBS Roofing as your sponsor employer, any offer of 

employment is subject to you securing a place on the specified course.
